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The following position is being advertised and applicants are invited to apply.
DEBTORS CLERK (GARIES) Salary: R162 823.08 per annum (Job T6) — 10/2025

We are seeking a results-driven Debtors clerk to implements the application of financial
administration and accounting procedures within the Financial Services Section by attending to
the verification, reporting, processing and reconciliation of account receivable transactions to
support analysis, identification and recovery overdue accounts; attending to specific
administrative processes associated with the revenue collection, adjustments and
correspondences and meter readings.

Key Responsibilities:

e Revenue & billing control functions e Financial reporting & information processing e
Supervision of interns @ Controls the key performance areas and critical outputs of personnel
(Meter Readers & Storekeeper) e Filing & Recordkeeping e Performs specific sequences
associated with maintaining electronically based information/ data and files/ records e
Communication Internal & External @ Implements financial communication strategies with intra
and interdepartmental management staff and external stakeholders

Competency Levels:

Core Professional Functional Public Service Personal Management/

Competencies Competencies Orientation Competencies Leadership
Competencies

o Written o Business Processes | ¢ Interpersonal ¢ Action Orientation ¢+ Impact and

Communication » Use of Technology Relationships ¢+ Resilience Influence

¢ Oral » Data Processing o Communication » Change Readiness » Team Orientation

Communication and Analysis o+ Service Delivery ¢+ Cognitive ability ¢ Client Orientation

o+ Attention to Detail Orientation ¢+ Learning and Customer Focus

o+ Ethics and Orientation ¢ Direction Setting

Professionalism

Requirements: Relevant NQF level 6 qualification; Computer literacy; Certificate in MFMA
training; 2 years’ experience in a municipal environment

Applications should be submitted on the prescribed compulsory application form and
indemnity form (www.kamiesberg.gov.za), a comprehensive CV and copies of certified
certificates and ID copy should be addressed to: Municipal Manager, Kamiesberg Municipality,
Private Box x200, Garies, 8220. Applicants who are not invited for an interview should regard

their applications as unsuccessful. Council at all times reserves the right not to appoint.

Closing Date: 3 October 2025 Enquiries: Mathilda Adams 027 652 8000


http://www.kamiesberg.gov.za/

